BHS Sunrise Positions
Executive Producer(s)

These people are responsible for all aspects of Sunrise Productions. They are responsible for overseeing all aspects of the station including all of the Pre, during, and Post-Production of every Sunrise Production aired via ENN. They are to be held responsible for keeping a schedule of the station and making sure that everything runs accordingly. They will also need to have a very in-depth understanding of all aspects of the production studio as they will be needed in the event of an absence. These people are also the Producers of the Sunrise Show which will require good leadership and editing skills as well as an understanding of all aspects of the show production process.
Special Show Director(s)
This position is responsible for coordinating, producing and directing any show that is aired live or pre-recorded that is not the Sunrise Morning show. For example this person might coordinate the taping of a sports game, a play, etc. or coordinating a Foods Show, etc. Also this person is in charge of producing any other special shows/events that Sunrise/ENN must create (i.e. Freshman Orientation, etc.). This person is also responsible for coordinating the Technical teams and On-Air Talent used in these productions. This person must have a strong working knowledge of all equipment in the production studio.
Set Manager(s) / Floor Manager
This person is in charge of setting-up and maintaining any set that is used by Channel 13. This means designing and creating the set in the Sunrise Room along with any set that is needed for outside filming use. This person must work with the Morning Show Director along with the Special Show Director, assisting them in developing and creating sets for the various shows. Person will also be responsible for working with Director and giving cues to on-air talent during the broadcast.  
Audio Technician

This person’s job is to operate the Sound Board during the Morning/Special Shows aired on ENN in the Sunrise Studio. He/She must make sure that audio is ready to go prior to the start of the show, this means checking the battery life on the wireless microphones and running a sound check before broadcasting of all audio sources included in the production. Also this person must maintain all of the audio equipment in the Sunrise Show.
Director of Special Reports

This person is primarily responsible for coordinating all the Special Reports that are aired on the Sunrise Show. This person is in charge of the Special Reporters on the Sunrise Show and must create and maintain a schedule for reports to be completed. Also this person serves as an assistant to the Special Show Director in coordinating special shows to either be aired live or pre-recorded for ENN. 

Teleprompter

This person is responsible for setting-up and running the script for the Morning Show. This person is expected to arrive early and setup the script so that it is ready at least 10 minutes prior to the start of the show. This position will require good writing skills when editing announcements to avoid the use of first person. During the show this person is in charge of running the teleprompter.

Assistant to the Teleprompter

This Person assists the Teleprompter in completing all of his/her duties including setting up the show and running the teleprompter in the absence of person who runs the Teleprompter. Also this person must collect and distribute the print outs for the show each day. Corresponding with Teleprompter position day prior in organizing announcements will periodically be required. As with teleprompter position this will require good writing skills.
PowerPoint Operator / Graphics Designer
This person is responsible for setting-up and operating the PowerPoint, which means updating the clubs slide, lunch specials slide, sports slides, and any other special slides needed for that show.  Responsibility will include understanding of graphics software and inserting titles on the Sunrise Show. This means putting names, time, date, weather, and logo’s etc. Working knowledge of graphics programs will be very helpful and may require after school commitment. During the show this person operates the PowerPoint for the show.

Webus Info-Channel Designer

This person is responsible for designing and updating the Sunrise Info Channel that airs everyday after the show. This person basically takes the script for that day and puts it on various slides so that the students can stay informed on what is going on incase they missed it on the show that morning. 

Café & Foyer Liaison / DVD Operator
This person ensures the televisions in the main foyer in cafeteria are programmed to channel 13 and at the appropriate volume so as not to interfere with school activities. Operates the DVD for all video sources incorporated into the daily show.  This requires both before school and after school powering on and off of the televisions to maintain the life of equipment.
Web-Master

This person is in charge of updating the Sunrise ENN Web-site. 
Cameramen

This position is broken up into two categories:

· Studio Cameramen (x3)—these people operate the cameras for any show that is broadcasted in the Sunrise Studio and are responsible for paying attention to the script and the Morning Show Director for cues on where to frame up the shot.

· Field Cameramen—these people are responsible for working with the Field Reporters and going out into the field to film reports for the Reporters. This position also requires a basic understanding on how to operate Adobe Premier/ Final Cut Pro as often the Cameramen must assist in editing the footage/story that was filmed.

Channel 13 Talent

This position is broken up into 3 categories:

· Live On-Air-Talent: Communication skills and after school commitment will be required to work on improving on-air delivery.
· News Anchors (x2)—these people are the anchors for the Sunrise Morning Show. Also they are the talent for other shows that Channel 13 produces. 
· Sports Anchor—this person is the sports anchor for the Sunrise Morning Show. He/she must research and develop the sports report for each days show and send it to the Sunrise email so that it can be put into the script. Also he/she is the talent for any sports show produced by Channel 13 (for example: a live filming of a sports game)

· Weather Anchor—this person is the weatherman/weatherwoman for the Sunrise Morning Show. They must research and create his/her weather report each day and send it to the Sunrise email so that it can be put into the script. Also this person may serve as talent for any other shows that Channel 13 produces.
· Special Guests Interviewer /Fill-in Anchor 
These people go onto the Sunrise Show to report on a certain topic (i.e. Library Media Update, etc.). It is the responsibility of this position to develop the topic given and create an in depth story about the topic to report live on the morning show. Will serve as on-air interview reporter for guests appearing on show and conduct various interview segments. These people can also serve as anchors for some of the various productions of Chanel 13 (not including Sunrise). Also these people can sometimes be asked to fill in for any absent anchors on the show.

· Field Reporters/Fill-ins
These people are responsible for researching and reporting on the various stories assigned to them by the Director of Special Reports. Also these people serve as Fill-ins for the productions of Channel 13 (Sunrise, etc.) based on selection by the Producer/Director of the production. 
Public Relations Liaison

This person determine what people think of the Morning show which means getting input from the students about the show about what they like and don’t like about the show. Often times this person will have to travel to different Home Rooms to watch and evaluate the show and the students’ reaction to the show.
General Staff

This position is for people who do not want to have a big responsibility but would still like to be apart of the show. They can help with anything that they choose to including the Morning show, special shows, special reports, etc. This position is not required to be in for the Morning show but is responsible for helping when asked to by the Producer/Director of the Production.
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