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Source Information Sheet – Comprehensive Research Notes 

Directions: 
 Fill out PROPER works cited entry 
 You should have already read, highlighted, and annotated your source! 
 Now it is time to take notes using the chart below.  Here’s what you need to do: 

 FIRST: Write section title, paragraph number, and page number in the left-hand column. 
 SECOND: Summarize, paraphrase, or directly quote the information you want to use from your source. 
 THIRD: In the bullets below, write in your own words what this information means and how/why the 

information helps to support any aspect of your paper and/or thesis. 
 Staple a copy of your source to this sheet! 

 

Works Cited Page Entry: 

Editor (s),Author(s), of  article on webpage: _________________________________________________ 
Name of site: __________________________________________________________________________ 
Institution affiliated with site: ____________________________________________________________  
Date of publication: ____________________________________________________________________  
Date of access: ________________________________________________________________________ 

 

Works Cited Entry Format: 

**Remember to use n.d. if no publishing date is given. 

 

Editor, author (if available). Name of Site.  Name of institution/organization affiliated with the site (sponsor  

or publisher), Date of  publication (if available). Format. Day Month Year of access. 
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Paragraph # 

Page # 

Notes: Summarize, Paraphrase, Direct Quote 
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For each source you must complete at least the three boxes provide on this sheet.  

If you need more boxes, please make copies of the back of this sheet. 
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