Work-Study ~ School to Career

Program

Student Obligations

This program will provide you the opportunity to receive career training, employable knowledge, and transferable skills.  You must fulfill the following responsibilities to maintain enrollment in the program:

1. A round trip plan of transportation must be developed by the student and must be approved by a parent and the coordinator.

2. The student will report to work on time (Must sign out of the high school after the 3rd lunch period= 12:17pm) or no credit will be given for the day.                 Student Initials________
3. The student will report to work as scheduled.  Absences disrupt the continuity of the learning process, which has been arranged with the cooperation of the employer.  The student MAY NOT REPORT TO WORK on any day you are absent from school without authorization of the coordinator.                                                        Student Initials________
4. Students will adhere to the schools attendance policy: Students’ with excessive absenteeism (8 or more total absences- Excused or Unexcused) is subject to consultation with STC Coordinator and the Assistant Principal which may result in removal from the work-site and the work-study program.                                                                    Student Initials________
5. In the event that you are unable to attend work, it is your responsibility to call the school, the STC Coordinator, and your employer’s contact person as soon as possible.  Under no circumstances are you to “Not show Up” as this may result in loss of position and/or removal from the program.   




      Student Initials________
6. The student will report to work in appropriate attire as illustrated by the company policies.  Make a positive impression for yourself and the program.

7. The student must conform to all the rules and regulations of both the work site and the School to Career Program.  (Remember you represent the Barrington High School: School to Career Program, thus your behavior is a reflection of you and the program.  Make it a positive one.)

8. The student will listen to instructions and observe the employer in action.  If needed, the student will ask for clarification to directions in order to accomplish responsibilities for the day.

9. The employer expects punctuality, good work ethics, a willing worker, and the desire to learn on the part of the student.  The employer reserves the right to discharge the student for just cause.  The coordinator requests consultation with the employer before such action is taken.

10. The student will construct a portfolio according to the guidelines given by the coordinator, which will be a compilation of their accomplishments throughout the program.

11.  The student will maintain a personal journal containing experiences of the work day, personal concerns, and accomplishments during their participation program.

12. The student is responsible for weekly evaluations by the employer as to the job performance for the week.  (Complete time-log for work completed) This evaluation will serve as a benchmark for future assessment and will be included in the student’s portfolio.

Student Initials________
13.  Parents or guardians accept the responsibility for the personal conduct of their children while they are participating in the Work-Study ~ School to Career Program, however, any contact with an employer must be done via the coordinator.  Parents are urged to assist the school by supporting its attendance policy.  If problems occur, parents are asked to call the coordinator who will contact the employer and report back to the parents.  Parents are NOT to call the work site to discuss problems.  This could result in the student’s removal from the program.

14.  The student must commit a minimum of two weeks to the employer before any job change will be authorized by the coordinator in the event any problems arise.  You may be faced with a waiting period between jobs.

15.  You should NOT quit a job unless attempts have been made by the coordinator to correct any problems.  In the event a student should be terminated from a job; the coordinator will handle the situation.  Any student who quits a job on his/her own is subject to dismissal from the program.  

16.   In the event that you withdraw from school you, will be terminated from the supervision of the Work-Study ~ School to Career Coordinator.

17.  Evaluations of job performance will be a joint effort by the employer and the coordinator.  Credit toward graduation may be granted for satisfactory completion of the program objectives.  The coordinator in consultation with the employer, guidance counselor, and the principal will determine this.

18.  A minimum of 8.75 hours and a maximum of 20 hours per week while school is in session have been established as the acceptable standard for this program and must be completed before credit is awarded.  

19.  Students must maintain regular attendance and passing grades to continue participation in the Work-Study ~ School to Career Program. Hours missed due to excused absences must be completed prior to student receiving credit or student will receive a failing grade for that time period. Must be completed during the time frame of evaluation period. 
Student Initials________
I HAVE READ AND UNDERSTAND THE ABOVE RULES.     

__________________ 
   _____
  _________________________
_____

Parent’s Signature

   Date

  Student’s Signature


Date


