Recommendation Requests
Ask me politely, in person, if I would write a recommendation. If I agree to write recommendation, please understand that for all “Common App” schools, I will submit the forms on line. This means that you will register me on line. Then please supply me with the following in a big envelope at least TWO WEEKS before the first due date:
· A list of the colleges and the due dates for the recommendations. Write the first due date on the outside of the big envelope.
· All of the forms for all of the colleges which do NOT use the “Common Application”. 
· Addressed, stamped envelopes for those colleges NOT using the “Common Application”.  For the return address, please put:
· Brock

· Barrington High School

· 220 Lincoln Ave.

· Barrington RI 02806

· Last year I sent out 25 envelopes. Your writing the return address saves a great deal of time.
· A copy of the Senior Activity Sheet OR your own version of it. Please include activities or circumstances about which I may be unaware and could help me create the best picture of you.
· Your grades for each semester in Latin. 
· Information if you placed on the National Latin Exam (don’t worry if you didn’t place).
· Please write a paragraph to me about what the study of Latin means to you. A note about any special occasions for you in Latin class, e.g. a memorable presentation, classroom activity, a huge challenge met are especially helpful and allow me to make you STAND OUT. Do not worry about format, etc. The content is what matters.
· Be sure that all of the above goes into a BIG ENVELOPE with your name and first due date on it. I need this material on paper even for on-line recommendations.
· I am always anxious to hear the results of your college quest. A “thank you” note telling me of your acceptances would be nice and a good habit for you to have. However, even a verbal “thank you” and report of your acceptances is the least you can do.
