WRT 104: Writing To Inform and Explain
English 156: College Writing Techniques

“Yes” Test for Final Draft: Reporting Information
YES
NO


___
___
Report is a minimum of six (6) full pages in length.

___
___
Report is properly formatted—first page (names, course, teacher, date), 1.5 line

Spacing throughout, 1” margins on all sides etc. Please make sure spacing is consistent throughout and that “Line Spacing” under “Page Layout” in Microsoft Word 2007 is “0 pt” in all categories.

___
___
Relevant title is centered with no additional spacing above or below.

___
___
Thesis statement is italicized.

___
___
Include page numbers and all group members last names in header on all pages



expect the first one.

___
___
Properly formatted parenthetical references used in body of draft to cite sources



from which information was paraphrased, summarized or directly quoted.

___
___
Properly formatted Works Cited page listing alphabetically all of the sources from



which information was used.

NOTE: Reports that do not earn a “Yes” in all of the categories above will receive a 5% penalty for each “No” received.

