

Video Rundown Form

	Production Title:

	Project Due Date:

	Producer:

	Director:

	Reporter:
	Camera Operator:



The following table should be utilized by the camera operator & reporter to breakdown the video pieces for your various projects.  Review your footage and determine what is needed to address the story assigned and then provide the information to the individual responsible for editing.  This information will be utilized when reviewing your story with the News Director and planning your layout including: Voice Over and B-roll footage. Be sure to place these clips in the appropriate bin in Adobe.
	Scene/Shot #
	Clip Name
	In 
	Out
	Good/No Good
	Description of footage
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